Fair  on  the  Square  *  Vendor  Instructions  &  Guidelines
Saturday, September 11th *  9 a.m.  to  6 p.m.  &  Sunday, September 12th 2010  *  10 a.m.  to  4 p.m.
1.
Location of Fair:
Danville, Hendricks County, Indiana.  All streets surrounding the Hendricks County Courthouse south of US 36/Rockville Road and 





any and all adjoining streets.  All streets are brick and concrete.

2.
Driving Directions:
Danville is approximately 20 miles west of I465 on US 36/Rockville Road.  Take the Danville exit west.  Stay on US 36/Rockville Road 





west to downtown Danville.  The courthouse sets on an entire city block between the stoplights of Washington Street and Jefferson 





Streets on the south side of US 36/Rockville Road.

3.
Vendor Booth:

It is the sole responsibility of the vendor to provide his/her own extension cords for electrical hook-up, display tables, and 






equipment.





Canopies, tents, or trailers are acceptable provided they fit within the confines of the vendor booth space.  Canopies, tents, or 





trailers must be in good shape and presentable in appearance.  (The approval of this equipment is at the sole discretion of the Fair Committee.)





SALES OF ALCOHOLIC BEVERAGES ARE PROHIBITED.





MOTORIZED AND NON-MOTORIZED MODES OF TRANSPORTATION ARE PROHIBITED ON ANY STREET DURING THE FAIR.




Delta Kappa reserves the right to allow vendors to participate that have like or similar products/items as another vendor.  Every 





effort will be made to assign these booths in different locations on the square. Participation is based on a first come, first serve basis.
There are no one (1) day booth rentals.  All vendors must participate on both days of the fair.  There will be no exceptions to this ruling.





FOOD/CONCESSION VENDORS:    Items for sale in these booths are approved on a first come, first serve basis.  There will be NO exact 




duplication of food items in concession booths.





No booth shall have an operator/representative under 18 years of age for the purpose of selling and/or demonstrating without an adult (18 years of 



age or older) present.





We ask that each day, vendors assist in keeping their area free of trash and that they dispose of all unwanted items in the appropriate containers 



provided on the square.
4.
Booth Payment

Personal checks after July 31, 2010,  will be accepted at the discretion of the Fair Board.  Money orders/certified checks may be required.
5.
Arrival/Set-up:

The vendor shall arrive and set up at the designated time specified on the confirmation letter.  The vendor is asked not to arrive earlier than 




specified.  The vendor is instructed to unload/unpack his/her vehicle at the booth location, and remove his vehicle from the square immediately 




thereafter.  DO NOT attempt to setup the booth with the vehicle present.





Friday night setup:  Is acceptable provided the vendor has notified the fair office.   Friday night setup is from 7 p.m. to 9 p.m. 




Delta Kappa will have representatives available during Friday and Saturday set-up.  These representatives will have a complete 



listing of all participating vendors, their booth space assignments, and location of said booth space.  No maps of the square will be 



included in any Fair information.





All vendor booths will be set up and ready for business at 9 a.m. on the Saturday of the Fair.
6.
Dismantle:

The vendor shall not begin dismantling their booth until 4 p.m. on the Sunday of the Fair. No vehicles will be allowed on the square until after 4 




p.m. or closing on Sunday.
7.
Electrical/Water:
Electrical outlets are available on the lamp posts and on the sidewalks surrounding the square.  Each outlet is 110 v.  Marion Street vendors will 




plug into the new electrical box at the alley south of the courthouse.  Vendors will provide their own UL approved extension cords.




Food/Concession vendors are prohibited from utilizing these outlets.  Food/Concession vendors will utilize the outlets provided on Marion Street 




only at the alley on the south side of Marion Street.  
Water spigots are available on the east and west sides of the Probation Department building located on Marion Street (Concession area).  Please bring a wrench to operate the spigots.

8.
Health Permits;

All vendors offering for sale food items will be required to make application and payment 
(if applicable and at their own expense) for the 




appropriate health permit through the Hendricks County Health Department in Danville (317)  745-9217.  Health permits are required for not-for-



profit organizations as well.  Not-for-profit booths are fee exempt, unless otherwise mandated by the Health Department.
This permit will be available at the vendors’ booth prior to 9 am on the Saturday of the fair as a Health Department representative will make an inspection.

9.
Security:

Security will perform periodic spot checking on the square the Friday evening prior to the Fair opening on Saturday morning.  






Full-time official security will be provided on the Saturday evening of the Fair beginning at 8 pm to 6 am on Sunday.

10.
Restrooms:

The east and north doors of the Hendricks County Courthouse will be open to gain access to the restroom facilities on the ground floor of the 




Courthouse.  The north doors are wheelchair accessible.  The doors to the courthouse will be unlocked with an attendant present beginning one (1) 



hour prior to the opening of the Fair each day.
11.
Rain Dates:

There are NO RAIN DATES for the Fair.  In the event that the Fair cannot commence and/or continue due to extreme weather conditions and/or 



other catastrophic events, Delta Kappa wishes to thank all participating vendors for their benevolent donation of booth rental fee to our many 




philanthropic contributions.
12.
Refunds:

If, for any reason, a paid vendor is unable to participate in the Fair, that vendor may make notification to the Fair committee.  A refund will be 




approved. No refunds are made after August 12th.  
13.
Departure/No Shows :

If a vendor chooses NOT to participate in the Fair or chooses to vacate their booth space for any reason, we, the members of Delta Kappa 




wish to thank the vendor for their benevolent donation of their booth rental fee to our many philanthropic contributions. (See Rule #11 – 




Refunds.)

14.
Confirmation:

Upon receipt of your application and booth fee (s), your participation is confirmed.  Official confirmation, setup time, and booth assignment will be 



forwarded in mid August 2010.
RETAIN THESE INSTRUCTIONS IN YOUR FILES.  They will not be repeated in any future mailing.

Contact:  Booth Space Chair



Phone:  1-877-TRI-2008



